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SUNY OSWEGO BOX OFFICE
For More Information Contact Cyndia Donovan 315-312-3603 or E-mail me at

cyndia.donovan@oswego.edu
Ticket Request Form

Name of Organization: __________________________Date: ________________

Event: __________________________________________ Date of Event _________

Location of Event: ________________________________ Time of Event: _________

TICKETS WILL AUTOMATICALLY BE SOLD ONLINE At tickets.oswego.edu
Total # of Tickets to be Sold _____________
PRESALE TICKET PRICE  ___________
Price of Adult Ticket ____________  Price of Student Ticket ____________

Price of Youth/Child Ticket ____________ Day of Price _____________________
Will you require Complimentary Tickets to be Printed:     Yes _____ No  _____

The number of Complimentary tickets must be approved by the DOF/SA Pres.

Any additional Ticket Prices: _____________________________________________

Other Necessary Information: ___________________________________________

_____________________________________________________________________

Date Requested for On-Sale: ___________________

Will It Be Necessary to Have the Box Office Open the Night of the Event

                                              Yes _____________     No __________
Signature of Requestor:______________________Contact #: ________
E-mail address of Requestor: _______________________
Signature of Director of Finance/SA President ______________________________

Note:  Once this Event is set up no additional changes can be made. 
*** There will be a .50 cent charge per ticket for system usage**
*** Tickets will not be sold at the entrance of the event**


